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(City name) resident to receive Toastmasters 
Communication Achievement Award
(YOUR CITY, STATE, COUNTRY, date of submission—(First name, Last name), (Occupation Title) at (Company) in (City) will be honored by (Club Name) Toastmasters of (City) for (his/her) achievement in the field of (communication or leadership).  The event will be held on (Day of week) at (Time) (a.m. or p.m.) at the (Location name) in (City).
 “(Insert quote from the honoree about the importance of communication skills),” says (Last name of  honoree). 
(Honoree’s Last name) communication achievements include, (include a short blurb here about  why the honoree earned the award and his or her brief biography. 
“(Insert quote here from the club president about why the honoree is a worthy recipient and how she or he demonstrates excellence in communication and/or leadership),” says (First name, Last name), (Club President) for Toastmasters (club X).
Toastmasters International is a nonprofit educational organization that teaches communication and leadership skills through a worldwide network of more than 15,900 clubs in 142 countries. In (XX) (City or County) there are (XX) Toastmasters clubs: (if there are only a couple clubs, feel free to list them here).
The Toastmasters’ Communication Achievement Award is for a non-Toastmasters member, someone outside a Toastmasters club, either in the community or an organization—a distinguished individual in the fields of communication or leadership.
Toastmasters (club X) meets regularly each (Day of the week) at (Time) (a.m. or p.m.) at the (Location name) between (main cross streets) in (City). For more information about the event and club, please visit www.clubxxx.com (hyperlink  text to club website).
About Toastmasters International

Toastmasters International is a nonprofit educational organization that builds confidence and teaches public speaking skills through a worldwide network of clubs that meet online and in person. In a supportive community or corporate environment, members prepare and deliver speeches, respond to impromptu questions, and give and receive constructive feedback. It is through this regular practice that members are empowered to meet personal and professional communication goals. Founded in 1924, the organization is headquartered in Englewood, Colorado with approximately 270,000 members in more than 14,200 clubs in 148 countries. For information about local Toastmasters clubs, please visit www.toastmasters.org. Follow @Toastmasters on Twitter.
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